I. Opening an Estate
a. Informal Probate
i. Documents Needed
1. Application for Probate and/or Appointment
2. Original will, if applicable 
3. Original death certification 
4. Filing fee
a. Schedule of fees
5. Notice to Creditors/Creditor’s Publication Selection (depending on county)
ii. Renunciation of Right to Administration and/or Nomination and/or Waiver of Bond
iii. Bond, if required
iv. Certificate of Appointment
b. Formal Probate
i. Documents needed 
1. Summons
2. Petition for Formal Probate and/or Appointment
3. Original will, if applicable 
4. Original death certification 
5. Filing fee
ii. Service on Interested Parties
iii. Hearing
iv. Order and Certificate of Appointment
c. Affidavit of Collection
d. Filing a Will of Record
II. Estate Administration
a. Notice to Heirs and Devisees and Proof of Delivery
b. Inventory and Appraisement
c. Additional probate fee, if necessary
d. Creditor’s Claims
i. [bookmark: _GoBack]Notice of Allowance/Disallowance of Claim
ii. Release/Satisfaction of Claim
e. Deed of Distribution
f. Closing Documents
g. Interim Accounting, if necessary
h. Closing Documents
i. Final Accounting
ii. Proposal for Distribution 
iii. Notice of Right to Demand Hearing
iv. Proof of Delivery
v. Receipt/Releases/Waivers from Heirs and Devisees
III. Verified Statement to Close (for Summary Estates)
IV. Ancillary Administration, if necessary
V. Private Agreement Among Successors
VI. Petition to Sell Real Estate
VII. Taxes (as applicable)
a. Estate tax return (IRS Form 706)
b. Decedent’s final income tax return (IRS Form 1041)
c. Decedent’s gift tax return (IRS Form 706/8971)
d. Estate’s income tax return (IRS Form 1041) 

